[image: image1.wmf]TRAVEL TO THE CFRF WORKSHOP

September 14-17, 2006
_______________________________________________________________

You must book your flight by August 7th! 
ATTENTION! We will cover roundtrip transportation costs up to a maximum of $600 per person. 
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FLYING

ATTENTION! There are a very limited number of flights per day into and out of Missoula that arrive before 5:00 pm and depart after 3:00 pm. To ensure the flight you want, make your reservation as early as possible! 
 Arrival – 9/14
· You must book your flight to and from Missoula International Airport (MSO)

· Airlines that serve MSO: Horizon, Northwest, SkyWest, and United. 

· You need to arrive before 5:00 pm on Thursday, September 14th. 
· There will be a bus transfer for the entire group leaving MSO at 5:00 pm

· Please meet the group at 5:00pm in the baggage claim area. 
· The bus ride will take approximately 40 minutes. We plan to arrive before 6:00 pm to check in, get settled and have dinner by 7:00 pm. 
· If something prevents you from arriving before 5:00 pm, please give us a call so that we can make arrangements. Thanks! 

Departure – 9/17
· The conference will end at 1:00 pm, after lunch, on Sunday, September 17th. 

· The bus transfer back to MSO will depart Lubrecht at 1:00 pm. 

· We should arrive at the airport by 1:45 pm 
· DO NOT schedule your departing flight for earlier than 3:00 pm. 
East Coast Participants
· If a flight after 3:00 pm is too late to fly to the east coast, please schedule your flight for the following morning and CFRF will cover your cost of a hotel stay. Please limit the cost to $100 or less. 

· Hotel suggestions: 

· Microtel Inn (406-543-0959 or www.microtelinn.com) near the airport 
· Campus Inn (800-232-8013 or www.campusinnmissoula.com) closer to down town. 
· Both motels offer shuttle service from the airport.  

· For more information: http://visitmt.com
See Over For More Details…

Making a Reservation
· Make your reservation NOW and help us by getting the lowest possible fare.

· If you don’t make it NOW, you must make your reservation no later than AUGUST 7th. 

· Tickets are non-refundable and subject to a $100 service fee + the price difference if changed. 

· The travel agent is aware of all of the above information to help you find a flight that will work within the workshop schedule. 
Our Travel Agent 
· Rhonda Peterson with Navigant Travel is our contact for the workshop

· Email is the best, fastest and easiest way to contact Rhonda. Be sure to give her your phone number so she can call you back if she has a question.  
· Rhonda.peterson@navigant.com
· 1-800-728-4918, ext. 3528
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  DRIVING

· If you plan to drive to the workshop, please save your receipts for gas, mileage and food while en route so you can be reimbursed. 
· If the total cost of driving is going to be more than it would have cost to fly, you will only be reimbursed up to the amount of a plane ticket and the total cannot exceed the $600 limit. 
· For directions see the enclosed conference center information. 
See you there! 
