[image: image1.wmf]TRAVEL TO THE CFRF WORKSHOP

September 5-9, 2007
_______________________________________________________________

You must book your flight by August 6th! 
ATTENTION! We will cover roundtrip transportation costs up to a maximum of $600 per person. 
[image: image2.wmf]
FLYING

 Arrival – 9/5
· You must book your flight to and from Nashville International Airport (BNA)
· You need to arrive before 4:00 pm on Wednesday, September 5th. 
· Please meet the group at 4:00pm in the baggage claim area near the hotel and airport information counter. 
· There will be a bus transfer for the entire group leaving BNA at 4:15 pm. The bus ride will take approximately 90 minutes. We plan to arrive before 6:00 pm to check in, get settled and have dinner. 
Departure – 9/9
· The conference will end at 9:00 am, after breakfast, on Sunday, September 9th. 

· The bus transfer back to Nashville will depart Brandon Springs at 9 am 

· We should arrive at the airport by 11:00 am 
· DO NOT schedule your departing flight for earlier than 12:30 pm. 
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UH-OH! DID YOU MISS THE BUS? 

· If your flight was delayed and you get in well past the 4:15 pm shuttle to Brandon Springs, never fear! Here’s what to do: 

· Call and leave a message for Carl: 510-642-3431 

· Call Brandon Springs and leave a message as well: 270-924-2020

· Call Any-Time Transportation Shuttle Service for a ride to Brandon Springs: (877) 479-5483. The cost is $120/person and they take credit cards.

Making a Reservation
· Please make your reservation NOW and help us by getting the lowest possible fare.

· By booking with our travel agent, the flight will automatically be paid for by us. If you want to book your own ticket, you will be reimbursed after the workshop is over. 

· To get the flight you want (at the lowest price), check out Travelocity or Expedia for flights and times and then let our travel agent know which one you’re interested in.

· If you’ve got time to do the research, and you’re willing to pay for your flight up front, please take a moment to see if you might be able to book an inexpensive flight on Southwest (they don’t work with travel agents). We appreciate it! 

· Please make your reservation no later than AUGUST 6th. 

· Tickets purchased though the travel agent are non-refundable and non-transferable and subject to a $100 service fee + the price difference if changed. 

· The travel agent is aware of all of the above information to help you find a flight that will work within the workshop schedule. 
Our Travel Agent 
· Rhonda Peterson with CarlsonWagonLit is our contact for the workshop

· Email is the best, fastest and easiest way to contact Rhonda. Be sure to give her your phone number so she can call you back if she has a question.  

· rpeterson@carlsonwagonlit.com 
· 1- 602-263-1234 Ext:3528
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  DRIVING

· If you plan to drive to the workshop, please save your receipts for gas or mileage, and food while en route so you can be reimbursed. 
· If the total cost of driving is going to be more than it would have cost to fly, you will only be reimbursed up to the amount of a plane ticket and the total cannot exceed the $600 limit. 
See you there! 
